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BOOKING FORM - 2010 VERSION
The Abbey, Preston Road

Yeovil, Somerset BA20 2EN

Tel: 01935  848524    Fax: 01935 431269

E-mail: ambc@abbeymanor.com

Web: www.abbeymanorbusinesscentre.com
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Company
     

Name to be displayed on direction signs:
     

Contact Name
     

Address
     

Phone


W)
     
Fax:
     


M)
     
Email:
     

Invoice details 

(if different from above)
     

Your Order number
     

Room Hire: 


Date/s:
     

Delegates Arrival Time:
     
Time out:
     
Your presenters may arrive up to 15 minutes before your start time to set up the room.  If a longer period is needed, please let us know (charges may apply).  You will not be able to gain access to the room before this time.

Number of delegates:
     
(Including Presenters)

Name of Room:
 FORMCHECKBOX 
 Mandeville Room
For Pricing Information, please contact Katie on 01935 848524 or email: ambc@abbeymanor.com

Click on boxes to mark
 FORMCHECKBOX 
 Plucknett Suite



 FORMCHECKBOX 
 The Old Buttery



 FORMCHECKBOX 
 Other Meeting Room


Room Layout:
 FORMCHECKBOX 
 Boardroom

 FORMCHECKBOX 
 Theatre
 FORMCHECKBOX 
 U-Shaped (with tables)

Click on boxes to mark
 FORMCHECKBOX 
 Cabaret
 FORMCHECKBOX 
 Classroom
 FORMCHECKBOX 
 Horseshoe (no tables)


 FORMCHECKBOX 
 Other (please provide details/plan)      

Disabled Access Required
     

Equipment Required:                           Click on boxes to mark

 FORMCHECKBOX 
 Projector / Audio Visual Equipment

 FORMCHECKBOX 
 Screen 
 FORMCHECKBOX 
 Internet Access
 FORMCHECKBOX 
 Flipchart & Pens – Qty       

 FORMCHECKBOX 
 Whiteboard  & Pens 
 FORMCHECKBOX 
 Laptop 
 FORMCHECKBOX 
 Notepads & Pens

 FORMCHECKBOX 
 Other (please specify):      

All bookings are subject to our terms and conditions of hire (full copy available upon request).

CANCELLATION POLICY 
Cancellallations to be emailed to ambc@abbeymanor.com

Less than 5 working days notice
Full cancellation charge for room hire and catering charges as booked

Between 6 and 10 working days notice

80% cancellation charge on room hire only

Between 11 and 21 working days notice

50% cancellation charge on room hire only

Please note that the hirer will be liable for any costs incurred due to damage or unnecessary cleaning expenses caused during the hiring of the facilities



             
Catering Requirements 

Please put quantities required in the relevant boxes next to the item/s required.
Time Required:
ARRIVAL
MID-MORNING
LUNCH
MID - AFTERNOON
OTHER
Total


     
     
     
     
     


DELEGATE RATE 
     
PLEASE ENTER REFRESHMENT TIMES IN THE ABOVE BOXES


Tea/Coffee

   
   
   
   
   
   

Tea/Coffee and Biscuits

   
   
   
   
   
   

Tea/Coffee and Cakes

   
   
   
   
   
   

Tea/Coffee and Pastries

   
   
   
   
   
   

Orange Juice (1lt jug)

   
   
   
   
   
   

Orchard Pig Apple Juice

   
   
   
   
   
   

Sparkling Elderflower Presse (Per Bottle)

   
   
   
   
   
   

Mineral Water (per Bottle)

   
   
   
   
   
   

Bacon/Sausage Rolls

   
   
   
   
   
   

Breakfast Buffet

   
   
   
   
   
   

Buffet Menu A 

   
   
   
   
   
   

Buffet Menu B (Select 1 option below)

   
   
   
   
   
   

Buffet Menu C (Select 2 options below)

   
   
   
   
   
   

Buffet Menu D (Select 3 options below)

   
   
   
   
   
   

Buffet Menu E (Select options 4 below)

   
   
   
   
   
   

Hot Meal 

   
   
   
   
   
   

Dessert

   
   
   
   
   
   



Buffet Menu Choices  (if you are unable to decide, leave this section blank and we will make a selection for your guests)
 FORMCHECKBOX 
 Scotch Eggs

 FORMCHECKBOX 
Indian Savouries with Dip

 FORMCHECKBOX 
Sausage Rolls

 FORMCHECKBOX 
 Breaded Chicken with Garlic Mayonnaise



 FORMCHECKBOX 
 Indian Savouries with Dip

 FORMCHECKBOX 
 Vol au Vents with various fillings

 FORMCHECKBOX 
 Crudities and Dip

 FORMCHECKBOX 
 Cheese and Pineapple Kebabs
 FORMCHECKBOX 
 Mini Rosemary Scones with Cream Cheese
 FORMCHECKBOX 
 Chicken Bites with Garlic Mayonnaise

 FORMCHECKBOX 
 Potato Wedges served with a sour cream dip

 FORMCHECKBOX 
 Honey & Mustard Glazed Cocktail Sausages
 FORMCHECKBOX 
 Sausage Rolls

 FORMCHECKBOX 
 Cheese Platter

 FORMCHECKBOX 
 Fruit Platter

 FORMCHECKBOX 
 Cake Platter

SANDWICHES AND FRUIT JUICE WILL ALSO BE PROVIDED



Optional Extra’s Available

 FORMCHECKBOX 
 Fruit Bowl and Sweets on table/s for delegates throughout the day (£0.75 per person)

 FORMCHECKBOX 
 Fruit Squash available in the room throughout the day (£0.35 per person)

 FORMCHECKBOX 
 Cans of Soft Drinks available in the room throughout the day (£0.65 per can)

Tap water will be provided in each meeting room free of charge.

Other Dietary Requirements or Notes :      

The Café is Open 8.30am - 2pm on weekdays for over the counter  sales, outside these hours refreshments and  snacks are available by prior arrangement only.







All prices are quoted excluding VAT at the current standard rate and maybe subject to change for 2011 bookings.
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